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K IIpUKa3zy
ot 08.09.2025 Ne 82/25

IMNOJIO)KEHUE
00 oTae/ie MJIAHUPOBAHUS U PeaH3alMU NPOrpaMm
Canxkr-IleTepOyprckoro rocyJapcTBEHHOI0 OIOKETHOrO 00pa30BaTEILHOIO YUPEKACHHS
JIOTIOJIHUTEJIBHOTO MPpodecCHOHANBHOro 00pa3oBaHUs
«KopnopatusHslit yHuBepcureT Anmunuctpanuu Cankr-IlerepOypra —
LEHTP Pa3BUTHs KOMIIETCHIMIA rOCYIapCTBEHHBIX U MyHHLUIIAJIBHBIX CITy KaIIuX»

1. OO0 e moIoKeHus

1.1. Otaen muaHMpPOBaHUS U peaM3alliy Iporpamm (fajee — OTAEN) SBJISETCS CTPYKTYpPHBIM
noxpasaenenreM Cankr-IlerepOyprckoro  rocyaapCcTBEHHOro  OIOMDKETHOro  06pa3oBaTesIbHOTO
YUpPEXIEHHs IOMOJHUTENBFHOro npodeccuonansHoro obpasoBanus «KoprnopaTWBHBIM YHUBEPCHTET
Anvunucrpauun Cankr-Ilerepbypra — LEHTp pa3sBUTUS KOMIIETEHIMH TOCYJapCTBEHHBIX U
MYHHULHUIIATBHBIX CIIYXKaIIUX» (Jajee - yUpEKICHHUE).

1.2. B cBoeii geaTenbHOCTH OTAE pyKoBoacTByeTcs Konctutynuen Poceuiickoit ®enepanuu,
denepanbHBIMM  KOHCTHTYUHOHHBIMH — 3aKOHamM,  (elepaibHbIMM  3aKOHaMH, yKasaMH H
pacnopsbkenusiMa  IIpesunenta Poccuiickodt ®enepauun, NOCTAHOBICHUSMHU M PACIOPSHKEHMAMU
IIpaButenscTBa Poccuiickoit Denepanyy, HHBIMA HOPMAaTHBHBIMH TIPABOBBIMH akTaMu Poccuiickoi
®enepanun, ycraBom Cankr-IlerepOypra, 3akoHamu Cankr-IletepOypra, NOCTaHOBICHHSMHU |
pacnopsbkenusiMa  ['ybepHartopa Canxr-IlerepOypra, NOCTaHOBICHMSMH M PacHOpPSOKCHUSIMH
IIpaButensctBa Cankr-IletepOypra, HOpMaTHBHBIMA TIPABOBBIMU AKTaMH HCIOJIHHTEIbHBIX OPraHOB
rocynapctBeHHoit Binactu Caskr-IleTepOypra, yCTaBoM YYpeXXACHHUs, NpHUKa3adud YYPEXKIACHUS U
HACTOSIIIUM I10JIOXKEHUEM.

1.3.  Otxen NOAYHMHEH HEMOCPEACTBEHHO IIEPBOMY 3aMECTHUTEIO IUPEKTOpA.

1.4.  OtTzaen BO3MIABISET Haya bHUK OT/ENA, HA3HAYaeMbli Ha IOJDKHOCTB U OCBOOOXKIaeMBbIN
OT JOJDKHOCTH JUPEKTOPOM YUPEKIACHHUS.

1.5. B mepuox OTCYTCTBHS HayalbHHMKa OT/EJa €ro 3aMeyaeT JIMIO, Ha3Ha4aeMoe NPHKa30M
YUpEXKICHHUS.

2.10enu | 3aa4M OTHENIA

2.1. llenu otxena:

2.1.1. dopmupoBaHue M  YTBEPXICHHUE IJlaHa  peanu3aluu JIONIOJTHUTEIBHBIX
po(eCCHOHATBHBIX TIPOrpaMM TOBBILICHHS KBaMM(UKAIMK, CEMMHAPOB U HUHBIX 00pa30BATENbHBIX
MEPOTIPUSATHH yUPEKIACHHUS,

2.1.2. opraHu3amys IPEJOCTABICHHUS TOMOJIHATEIBHOO MPO(eCCHOHANBHOTO 00pa3oBaHus,

CEMHHApOB M WHBIX 00pa30BaTebHBIX MEPONPHUITHH TOCYJAPCTBEHHBIM IPKIAHCKIM
cyxarmuM Cankr-TleTepOypra, 3aMeINalomKX J0DKHOCTH IOCYAapCTBEHHOM IPaXKIaHCKOH CITyXOBI
Cankr-IleTep6ypra B HCIONHUTENBHBIX OPraHax rocyfapcrBenHoi Biactu Cankr-IlerepOypra (manee
— rOCY/IapCTBEHHBIM CITyKalIlliM);

2.1.3. opraHu3aunys IpPENOCTABIEHUs IOMOJIHUTENBHOTO MPO(ECCHOHAIBLHOI0 00pa3soBaHHus,
ceMHHapoB, 0Opa30BATE/BHBIX MEPONpPHUATHH pabOTHHUKAM TOCYIapCTBEHHBIX M MYHHUMIAIBHBIX
YUpEeXAEHUM ¥ IPEANPUITUH U MHBIX pOPM COOCTBEHHOCTH.

2.2.  JIns BBIIOJHEHMS OCTABJIEHHBIX LIEJIEN OTAEI Peaslu3yeT CIEAYyIOMHUe 3a1aqu:

2.2.1. obecrmeynBaeT aKkTyalu3alldi0 y4eOHO-METOAWYECKMX IIaHOB, (opmMupoBaHHE
pacnucaHHUH 3aHATHH, IPOBEJCHHE BXOAHOIO aHKCTMPOBAHHUS ciaymarened nepen oOydeHHEM H
mepenada MHQPOPMAIMM  NIPENOJABATENECKOMY — COCTaBy — IPOTpaMMBbI UL CBOEBPEMEHHOM
KOPPEKTUPOBKHY IITaHA 3aHATUH [UIs JOCTIDKEHUS MaKCHMaJIbHOTO 0o0beMa aKkTyalbHOU MH(OpMAaLUH,
HEOOXOMMMOM CIIyIIATENsIM, COMPOBOXACHHE MPOIecca MPOBEACHHUs O0yUCHHs, YUET IOCEIAaeMOCTH



ClIylIaTeIsMH 3aHSATHH, IOATOTOBKA pa3JaTOYHOIO Marepuaja M OOecCleYyeHHe MM Cllyliaresen
nporpaMm, MOArOTOBKA MarepHaia Ul TeCTOB M IPOBEJEHHE HUTOrOBOIO TECTHPOBaHHs, cOOp H
NpOBEpKAa HaJIMYUs JOKYMEHTOB OT CiylIaTeNed, HEOOXONMMBIX JUI BBIAYM YIOCTOBEPEHHMS
O MOBBIIIEHUH KBaTU(PUKAIMH WM JUIUIOMA O NIEPENOATOTOBKE;

2.2.2. BEINET y4YeT peecTpa U BBIIHUCOK IPHKA30B O 3aYHCICHHMM CiIylLIaTesied, MPOXOISLIMX
00y4eHue B yUpeXKIeHUH, POPMUPOBAHKE IPUKA30B O CO3JAHMHM aTTECTAIlMOHHON KOMUCCHHU Ha KKy IO
00pa3oBaTeNbHYI0 NPOrpaMMy IOMOJHUTEIBHOIO MpodeccuoHanbHOro 00pa3oBaHus, (HOPMHUPYET
NpHKa3ssl 00 OTYMCIICHUH CITyLIaTeNIel U BBIITMCKY BEIOMOCTEH Ha BblIady JOKyMeHTa 06 00pa3oBaHMu;

2.2.3. MOAroTaBJIMBaET JIOKYMEHTHI 00 00pa3oBaHMHU IUIS BBIIAYH CIIyIIATENsIM, IPOILEALINM
o0y4eHue B YUPEKICHHH;

2.2.4. BeNeT KIHEHTCKYI0 0a3y IOCpPEeACTBOM HH(POPMAIMOHHONH CHCTEMBl YIIpaBJICHUS
B3auMooTHoIeHusMH ¢ Kkarentamu 1C: CRM (nanee - 1C: CRM);

2.2.5. KOOPOWHHUPYET MEPONPHATHS CIOCOOCTBYIOUIME IOMYJAPU3ALMU YCIyT YUPEXKIACHHS
B o6pasoBarenbHOi cpene Canxr-IlerepOypra u cyonexroB Poccuiickoit ®enepanuu;

2.2.6. odopmisieT IOTOBOPHBIC OTHOILIEHHS C KOHTpPAareHTaMd I10 YTBEPXKIECHHOMY B
YUPEXKAEHUH IUIaHY peaju3alyid JONOJHUTENbHBIX MPO(ECCHOHANBHBIX IPOrpaMM IOBBLILIEHUS
KBaIM()UKAIIMH, CEMHHAPOB U MHBIX 00pa30BaTeIbHBIX MEPOIIPUATHH;

2.2.7. BHOCHT CBEJEHHS O BBIJAHHBIX JOKyMeHTaXx 00 oOpa3oBaHuM B (denepaybHyIO
MHPOPMALMOHHYIO chcTeMy «DenepaibHbIl peecTp CBeNCHUH 0 JOKyMeHTaX 06 oO6pa3oBaHMU (HJIK)
0 KkBaMpUKaLKK, JOKyMeHTaX 00 o6yuenun» (nanee - ®YIC OP/10);

2.2.8. 3aKio4yaeT JoroBopa (KOHTPAKTHI) ¢ KOHTpareHTaMH M KOHTPOJIMPYET MX UCIIOJHEHHE,
BeJeT YHH(UIUMPOBAHHBIA IOPSOOK IOArOTOBKH, COIVIACOBaHMsS M 3aK/IIOYEHUS JOrOBOPOB
(KOHTPAKTOB); YYeT 3aKJIIOYEHHBIX IOTOBOPOB (KOHTPAKTOB) IIyTEM BEIEHUS PEECTPOB, B TOM YHCIIC
B DJIEKTPOHHOM BHJE.

3. IloxHoMoOUYMSA oTHEIA

3.1. B pamkax peaiu3al{y CBOMX 3a/a4 OT/EJ OCYLIECTBIISAET CIIENYIOIHE TOTHOMOYHUS:

3.1.1. ocCylIeCTBiSET aKTyalH3alHI0 MMEIOIUXCS Y4EOHBIX IUIAHOB C LEJIBIO MOBBIIICHUS
5((EeKTUBHOCTH IPOBOIMMBIX 00pa30BaTENBHLIX MEPONPHUATHH, ONpeIessieT OpraHU3aluOHHO-
[IeJarorMyecKyre yCIoBusl, OPMBI aTTECTALMH, OLIEHOYHbIE MaTepHajbl U HHBIE KOMIIOHCHTHI;

3.1.2. obecneuynBaeT MOAOOD IPEIOJABATEIECKOIO COCTaBa B COOTBETCTBUH C PEaM3yeMOi
mporpaMMoi oOydeHus, IepefacT HHGOPMALMIO JUIS 3aK/IFOYECHHS KOHTPAaKTOB Ha OKa3aHHe
IpenoaaBaTeIbCKUX YCIIyT;

3.1.3. opraHu30BBIBacT HH(POPMUPOBAHKE CITyLIATENIEH U3 YKCIIa FOCYAAPCTBEHHBIX CITyKalluX,
¥ paGOTHUKOB [OCYAAPCTBEHHBIX M MyHMIMNAIbHBIX YUPEXKACHUM U OpraHu3alii, HalpaBIeHHbIX Ha
TIOBBILICHNE KBaNM(UKALWMHK, O CPOKAX MPOBEACHHMS, CONEPKAHMH YYEOHBIX IUIAHOB U O0y4aroLIUX
IporpaMM;

3.1.4. opraHu30BHIBAET NPOBEICHHUE JIEKIHH, TPAKTHIECKAX ¥ CEMUHAPCKHUX 3aHSITHH, KPY TIBIX
CTOJIOB, MacTep-KJIacCOB, JEJOBBIX HIpP, TPEHHUHIOB, CEMHHApOB, KOHCYJbTAalMd, ATTECTAlMOHHBIX
paboT, IpyrMX BHAOB y4eOHBIX 3aHATHH M YYEOHBIX PabOT, ONpPEAENIECHHBIX yYCOHBIM IUIAHOM H
JIOTIOJIHUTENBHOM TPO(ECCHOHATBHON IPOrPaMMO¥, B TOM YHCJIE CTAXKMPOBKOH;

3.1.5. OpraHM30BBIBACT KOHCYJIBTHPOBaHHE OOyYaArOLIMXCs 110 BONpOCaM  peajd3aluu
JIOTIOJIHUTENILHOU MPO(eCCHOHATIBHOM ITPOrpaMMBI,

3.1.6. TIPOBOOMT MPOMEXYTOYHBIE M HTOTOBBIE ATTECTALMU OOyYarOIMXCsl, B TOM YHCIIE
C UCIIOJIb30BAaHHEM CHCTEMBI IUCTaHIMOHHOTO 00yUYeHHS;

3.1.7. pa3pabaTbiBaeT M YTBEPXIAET JIOKAIbHBIC I[PABOBBIC AKTBl YYPESKICHUS M HHBIC
JOKYMEHTBI B CBSI3U C OPraHU3alHeH ¥ OCYIEeCTBIEHNEM 00pa3oBaTe/IbHOM ACITEIBHOCTH;

3.1.8. OpraHM30BBIBA€T IIOATOTOBKY M Bbldady CIylIaresisM, YCIEIIHO OCBOMBIINM
COOTBETCTBYIOIILYIO JIOMOJHHUTENbHYIO NPOMECCHOHANBHYIO NPOrpamMMy M IPOIUEIUIMM HTOrOBYIO
aTTecTalMIo, JOKYMEHTBl O TIOBBIUEHMH KBaju(ukauuu (YIOCTOBEPEHHs O IOBBILCHUH
KBaNMU(HUKALMK), JUIUIOMBI O TEPETIOATOTOBKE, THOO BBIJAYM CHPaBOK 00 OOy4YCHHH MM O NEpHOJE
00yueHHs TOCYIapCTBEHHBIM CITY)KAIMM, OCBOMBIIMM 4YacTh JOMOJHHTEIBHOH npodeccruoHaIbHON
mporpaMMel W (WJIM) OTYMCIEHHBIM C OOy4YeHWsl, HE MNPOIICAUINM IO 3aBEPLIEHUIO OCBOCHHS



JOTIONHUTENBHEIX TPO(ECCHOHANBHBIX NPOrpaMM HMTOTOBOW aTTECTAlUHM MM IOJYYMBUIAM Ha
WUTOrOBOM aTTECTAllMK HEYIOBIETBOPUTEIBHBIE PE3yJIbTAThI;

3.1.9. moaroTaBIMBAaeT M HAmpaBiseT HHGOPMALMIO O pPEaIn30BaHHBIX JONOJIHUTEIBHBIX
po()eCCHOHANBHBIX NPOrpaMMax, CBEJEHHSI O BBINAHHBIX YIOCTOBEPEHHUAX O kBanudukanuu auoo
crpaBkax 06 oOyuenun (mepuone obyuenus) B KoMHUTET rocynapcTBEHHOH CIIy)Obl M KagpOBOM
nonuTuka Anmunuctpauun ['y6epraropa Cankr-IletepGypra;

3.1.10. 3airo9aeT JoroBopa (KOHTPakThl) ¢ 0Opa3oBaTENbHBIMH M WHBIMH OpraHHU3allUsMH,
KOHTPOJIUPYET UX HCIIOIHEHHUE;

3.1.11. ocylIecTBIsET COTPYAHHYECTBO C 00pa30BaTEIbHBIMU M HAYYHBIMH OpraHH3alusaAMU

10 BOIpPOCAaM IOIOJHHUTEIBHOr0 IpohecCHOHaNbHOro 00pa3oBaHus, B TOM 4YHC/IE OLEHKH
KauecTBa yKa3aHHOro 00pa3oBaHus;

3.1.12. OpraHM30BEIBAET NPOBEACHHE IIOCTIPOrPAMMHBIX OLEHOYHBIX MEPONPHATHH Ul
KOHTpOJIA Ka4ecTBa 0Opa30oBaHMUs, B TOM YHCIIE B paMKaX CaMOOOC/ICA0BaHHUS YUPEKICHNUS;

3.1.13. mpemoctaBnser uHGOpMAaUMIO O  pe3yibTarax —peaju3aldM  JAONOJHUTCIbHBIX
npod)eCCHOHANBHBIX NPOrPaMM JUIS Pa3MEIIEHHsl Ha OQUIMANBHOE CaHTe YYPEeXACHHS U Ipyrux
uHGOPMALIMOHHBIX pECypcax;

3.1.14. ocyImecTBIsET pacpeeeHue ayIMTOPHOTO (OHA 1isl BEACHHUS 3aHATHIA;

3.1.15. B3aUMOJEHCTBYET C OTAEIOM OyXTaJTepPCKOro ydyeTa B YacTH pealu3alMu KOHTPOJIs
TIPOBE/ICHUS B3aUMOPACYETOB M IOKYMEHTOO000pOTa;

3 1.16. B3aUMOJEHCTBYET C OTAEIOM IIPABOBOIO 0OECIIEYEH s U 3aKyTIOK:

- comacyer ycIOBHs IPOEKTOB JOTOBOPOB (KOHTPAKTOB), pa3pabOTaHHBIX KOHTPAreHTaMH;

- paccMaTpuBaeT IPOTOKOJIBI Pa3HOIIACHH, HAIIPABICHHBIX KOHTPAreHTaMu;

- paccMarpuBaeT HPEIIOKEHHs KOHTPATEHTOB [0 M3MEHEHMIO H JIOTIOJIHEHHIO 3aK/I0IaeMbIX
JIOTOBOPOB (KOHTPAKTOB);

3.1.17. OCyIIECTBIISET MOATOTOBKY JIOTOBOPOB (KOHTPAKTOB) C UCIIOJIB30BAHUEM 1C: CRM;

3.1.18. IPOBOAUT NpHEM NPEACTABUTENEH KOHTPATEHTOB 110 BOIPOCAM 3aKJIIO4EHUs IOTOBOPOB
(KOHTpaKTOB);

3.1.19. ocymiecTBIA€T Mepenady MPOEKTOB JOrOBOPOB (KOHTPAkTOB) JUIA BH3MPOBAHHS
PYKOBOIUTENISIM CTPYKTYPHBIX IOAPA3IAEICHIHA, C KOTOPBIMH 3TH IPOEKTHI A0JDKHBI OBITH COTJIACOBAHBI,
a TaKKe B OTZEN IIPaBOBOr0 00ECIIeUEeHHUs! ¥ 3aKyTIOK sl [IPaBOBOM SKCIEPTHU3bI, M BUSUPOBAHMS,

3.1.20. MOArOTABIMBAET 3aK/IIOYEHHE IIPEIBAPUTENILHBIX M OKOHYATEJbHBIX JOrOBOPOB
(KOHTPaKTOB);

3.1.21. obecrieynBaeT pa3BUTHE U MOANEP)KKY ABTOMATH3MPOBAHHOM CHCTEMBI yuETa IOTOBOPOB
(KOHTPAKTOB) B YUPEXKIECHHUH IIyTEM BEICHUS PECCTPOB;

3.1.22. ocymecTBiseT (HUHAHCOBO - 3KOHOMUYECKOE IUIAHMPOBAHME NEATENLHOCTH OTICNa,
paboTy MO IUIAHHPOBAHMIO M OCYIUCCTBICHHIO 3aKyIOK TOBapOB, paboT, YCIyT, 3aK/IIOUCHHIO,
MCIIOJIHEHMIO JIOTOBOPOB, KOHTPAKTOB, CONVIALIEHMH [0 HaNpaBICHUAM JCATEIBPHOCTH OTACHIA
B COOTBETCTBHUHU C JIOKAJIbHBIMH IIPAaBOBBIMU aKTaMU yUPESKICHHS;

3.1.23. ocymecTBiseT pa3paboTKy JOKaIbHBIX IPABOBBIX aKTOB YUPEXKICHNUsI 110 HATIPaB/ICHUAM
JICATEIbBHOCTH OTAEA.

4. CTpyKTypa 0T/Je/ia U yNpaBJjieHHe 0TAeI0M

4.1. CrpykTypa H LITaTHas YACIEHHOCTD OT/ENa yCTaHABIMBAIOTCS IPUKA3OM YUPEKICHHUSL.

4.2. HauanpHUK OTAENA:

42.1. ocymecTBiseT oOuiee pYKOBOACTBO OTAEJIOM, TOTOBUT TPEAIONKCHUS IEPBOMY
3aMECTHUTENIO JUPEKTOPa O MOOIIPEHAU UIIH IIPUBJICYCHUM K OTBETCTBCHHOCTH pPabGOTHUKOB OTENA;

4.2.2. ocyllecTBIseT IUIAHAPOBAHHE JEATENBHOCTH OTAeNa W OCYLECTBIICT KOHTPOJIb
BBITIOJTHEHU S IJIaHOB pabOTHUKaMM OTIEJIa;

4.2.3. pacnpenenseT GpyHKIHOHANbHbIE 00SI3aHHOCTH U JIA€T MOPYCHMS paGoTHUKaAM OTZAEe/a B
COOTBETCTBUHU C LIEJIIMH, 3aJayaM¥ M OCHOBHBIMH HalpaBJICHUAMU TeKyLIeil AeaTeNbHOCTH OTAelNa,
YUPEXKIACHHUS,

4.2.4. OCYyWECTBISET HHBIE IONHOMOYHS, BO3JIOXKEHHBIE Ha HETO PYKOBOACTBOM yUpeXICHUS U
Tpely CMOTPEHHBIE HACTOSILIUM [OJIOKEHHUEM.





